PHU LUC
Huéng din thue hién viée cAp xac nhan ding ky/cip xac nhén thay doi thong tin ding
ky hoat dong in thudc tham quyén cia UBND cap xa

(Kém theo Céng van s6: 2468 /SVHTTDL-TTBCXB ngay 22 thang 5 nam 2026
cua So Van hoa, Thé thao va Du lich)

|. THU TUC HANH CHINH CAP XA

Al. LINH VUC XUAT BAN, IN VA PHAT HANH
1. Thii tuc x4C nhan ding ky hoat ddng in (cap x4)
* Trinh tw thuc hién:

- Truoc khi hoat dong, Co s0 in (la h kinh doanh) phai c6 ho so ding ky
hoat dong in giri dén Uy ban nhan dan cp xa dé nghi cap gidy Xac nhan ding ky
hoat dong in theo quy dinh.

- Trong thoi han 05 ngay l1am viéc, ké tir ngay nhan dugc ho so ding ky hoat
dong cua co s0 in, co quan quan ly vé hoat dong in & dja phuong co trach nhiém
cap gidy xac nhan dang ky hoat dong in va cap nhat thong tin vao co so dir licu
qudc gia vé hoat dong in; trudng hop khong cap gidy Xac nhan dang ky hoat dong

in phai c6 van ban tra 161 néu 13 ly do. Gidy xac nhan ding ky hoat - dong in dién
tlr ¢6 gia tri phap 1y nhu gidy xac nhan ding ky hoat dong in ban giay.

Truong hop ho so dang ky hoat dong in khong ding thanh phan quy dinh
phai thong bao bang van ban cho co sé in va néu ro 1y do.

* Cach thire thwe hién: Gui hd so truc tiép hodc qua dich vy buu chinh dén
Trung tdm Phuc vu hanh chinh cdng hoac truc tuyén trén Cong dich vu céng quoc
gia.

* Thanh phan, so lwong hé so:

- Thanh phan hd so:

(1) To khai dang ky hoat dong in (MAu s6 08 tai Phu luc 04 kém theo Nghj
quyet 18/2026/NQ-CP).

_ (2) So yéu ly lich ctia nguoi dai dién phap ludt/nguoi dimg dau co s¢ in
(MAu sb 09 tai Phu luc 04 kém theo Nghi quyét 18/2026/NQ-CP).

- S6 luong ho so: 01 (bd).

* Thoi han gidi quyét: 05 ngay 1am viéc ké tir ngay nhan d ho so theo quy
dinh.

* Péi twong thwe hién TTHC: Co so in (12 ho kinh doanh)

* Corquan thuwe hign TTHC: Uy ban nhan dan cap xa

* Két qua ciia viéc thue hién TTHC: Gidy x4c nhan dang Ky hoat dong in.
* Phi, I¢ phi: Khéng cé
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* Tén mau don, mau to khai: To khai déng ky hoat dong co s¢ in (Mau s6
08 tai Phuy luc 04 kem theo Nghi quyet 18/2026/NQ-CP). So yeu ly lich cua ngudi
dimg dau co so in (Mau so6 09 tai Phu luc 04 kém theo Nghi quyét 18/2026/NQ-CP).

* Y8U cdu, diéu kign:

- Ddi véi co sfy in thyc hién ché ban, in, gia cong sau in c4c san pl}ém gom:
Bao, tap chi va cac an pham bao chi khac theo quy dinh cua phap luét ve bao chi;
Mau, biéu miu gidy to do co quan nha nude ban hanh; tem chong gia; hoa don tai

chinh, cac loai the, gidy to co sdn ménh gia hoic dung dé ghi ménh gia (khong
bao gdm tién) phai dap tng cac diéu kién sau day:

(1) C6 thiét bi phi hop dé thuc hién mot hoic nhiéu cdng doan ché ban, in,
gia cong sau in theo nhu cau, kha nang hoat dong ctia co so in va ding vai to khai
dang ky hoat dong co sé in;

(2) C6 mat bang hop phap dé thuc hién ché ban, in, gia cdng sau in;

(3) C6 chu s¢ hitu 13 t6 chire (co quan nha nude, té chirc chinh tri, to chic
chinh trj - xa hoi, td chirc chinh trj - xa hoi - nghé nghiép, t6 chtrc x3 hoi - nghé
nghiép, don vi sy nghiép cong 1ap, to chirc kinh té ¢ chu so hitu 1a cong dan Viét
Nam) hodc ca nhan la cong dan Viét Nam; c6 nguoi dimg dau 1a cong dan Viét
Nam, thudng tri hop phép tai Viét Nam, c¢6 ning lyc hanh vi dan su day du.

- P6i v6i co sé in thuc hién che ban, |n gia cong sau in cac san pham gom
Bao bi, nhin hang hoa; Mau, biéu mau, gidy to, sach, sO, tai liéu hudéng dan sir
dung, gioi thiéu, quang cao thiét bi, cong cu san xuét, san pham, hang hoa, dich
vu; ap-phich, to roi, to gap khong phai 1a xuat ban pham theo quy dinh cua Luat
Xuat ban va cac san pham in khac phai dap tmg cac diéu kién sau day:

(1) C6 thiét bi phu hop dé thuc hién mot hodc nhiéu cong doan ché ban, in,
gia cong sau in theo nhu cau, kha nang hoat dong ctia co so in va dang vai to khai
dang ky hoat dong co sé in;

(2) C6 mat bang hop phap dé thuce hién ché ban, in, gia cdng sau in;

* Can cw phap ly ciia TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu quy dinh vé
hoat dong in;

- Nghi dinh s0 25/2018/ND-CP ngay 28/02/2018 ctia Chinh phu stra doi,
b6 sung mét s6 di€u cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh
pht quy dinh vé hoat dong in;

- Nghi dinh sé 72/2022/ND-CP ngay 04/10/2022 ctia Chinh phu stra doi,
bd sung mot sb diéu cuia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 caa Chinh
phu quy dinh vé hoat dong in va Nghi dinh s 25/2018/ND-CP ngay 28/2/2018
cua Chinh phu stra ddi, bo sung mot sb diéu cua Nghi dinh s6 60/2014/ND-CP
ngdy 19/6/2014 cua Chinh phu quy dinh vé hoat dong in;
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- Nghi dinh 86 116/2026/ND-CP ngay 02/4/2026 ctia Chinh pht stra doi,
bd sung mot sd diéu cua cac Nghi dinh c6 quy dinh thu tuc hanh chinh lién quan
dén hoat dong san xuét, kinh doanh thudc pham vi quan ly cia B Van hoa, Thé
thao va Du lich.

- Nghi. quyét sd 18/2026/NQ-CP ngay 29/4/2026 cua Chinh phu vé cét
giam, phan cép, don gian hoa tha tuc hanh chinh, cit giam diéu kién dau tu kinh
doanh thugc pham vi quan Iy cua B Van hoa, Thé thao va Du lich.



Miu s6 08
TEN TO CHUC, CA NHAN CONG HOA XA HOI CHU NGHIA VIET NAM
PANG KY HOAT DONG IN Poc 1ap - Tw do - Hanh phtc
S6: .....)eereven.(néu CO) ..., hgay ... thang ... nam ...
TO KHAI
Ding ky hoat dong in
KIND @iz . !
- Tén co s IN/Chi NNANN: ...,
- Dia chitru SO ChINN: ... e
- Dia chi chi NhANN (DU CO): ..ot
- Dién thoai: ......coovvvivcvvieiiiiiic e, Email: oo,
- M 56 dOANN NERIEP: .v.vvvverereeicveereeeeees ettt
- Quyét dinh thanh 1ap dbi voi co sa in su nghiép cong lap sO
..................... ngay ......thang ....nam ....... , NOI CAP evevvvveieeece e,
- Dién thoai: ..o...ooovvvviiiiieeicie e, Email: oo,
- Ho t8n ngudi dng dAu €O SO INT oot
- Can cude cong dan hodc Hé chiéu (d6i Vé:i nguoi nude ngoai): So ...
ngay .... thang ... nam ..... noi cap .......... hoac s6 dinh danh ¢4 nhan: ..............
O] 41 (o V2§ USSR
- Tén t6 chtrc, c& nhan ch s hitu co s IN (NEU CO): v,
- Noi dung ding ky hoat dong ché ban/in/gia €ONG SAU IN........ccoveeveveenane, 2
- Muc dich hoat QONE........c.ccovivieiieicice e, 3
- Danh muc thiét bi in (Ché ban, in, gia cong sau in)
S0,

Chatlwong| Tinh | ngay,

Tén thiét bi S§ dinh (M6i100%| ning | thang,
(Ghi Hang danh Nuée| Ndm| S6 | hodc dd |sivdung| nim

STT| tiéng Vigt | san |Model san | San |lwong| qua s |(ché bdn,| coa

va theo Xuét (gger:];);) xuat | xuat (chiéc)| dung tai in, gia Hoéa
cbng nghé) thoi diém | codng don
ddutw) | sauin) | mua

thiét bi

- S6, ngay, thang, nam, noi cip gidy to vé dia diém, mat bang san xut:
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Chung t6i cam két tinh chinh xac noi dung ding ky trén day va chap hanh
dung cac quy dinh cta phap lut vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén va déng dau)

1 Ghi tén co quan x&c nhan dang ky.

2 Ghi tén timg loai san pham in dang ky (Vi du: Bao bi, nh&n hang hoéa...).

3 Ghi 6 la kinh doanh hodc khong kinh doanh (phuc vu ni bg).

4 Ghi s0, ngay, thang, nam, noi cap Giay chimg nhén quyen sir dung dat hodc hogp dong hoic céc loai
gidy to khac chimg minh vé viéc dugc giao dat, thué dat, thué mat bang, nha xudng.



MAu s6 09
CONG HOA XA HQI CHU NGHIA VIET NAM
Anh Poc 1ap - Tw do - Hanh phuc
4x6cm
SO YEU LY LICH
(ctia ngudi dirng dau co sé in)
L HOVAEN oo Bidanh: ..o,
2. Ngay, thang, namsinh: ........................... Nam, nl: ...ccoooevvvveiennne
T O 11 - o [ o SRR
4. Noi dang Ky hd Khau thudng trl: ........ccceeveveevenreereessieseseesssssessesessenees
5. Noi ding ky tam tri hién nay (N CO): ....uveveeereeeeeeeeeeeeeeeeeee e
6. Can cudc cong dén: SO v, ngay...... thang....... nam ...noi cap hoic
SO dinh danh CANNAN: ......ccoooviie e
7.Dantdc: ............ TON Qi&do: ... QuAC tich: v,
8. Tinh trang strc khoe hi€n NAY: .....c.ccvcoevivevesieieeese e
9. Trinhdovan hoda: ................. Trinh @6 chuyén mén: .........c.ccce..ee.
10. Trinh dO ChINN Lz o
11. Churc VU trONQ CO SO N wiiviieiieeriesie e se ettt sre e e
12. Tén co sO IN/ChI NNANN: ..o
13. Nganh, nghé Kinh doanh v& iN: ..........cccveereeieeeeeeeeeeee e

QUA TRINH HOAT PONG CUA BAN THAN

Tu thang, nam Lam cong tac gi, co

A 7 - N , : 2 2 A ?
dén thang, nim guan nao, chirc vy? Dia chi ¢ dau

To1 cam doan nhitng ndi dung khai trong ban 1y lich nay 1a dung su that,
néu sai to1 hoan toan chiu trach nhiém trudc phap luat./.

XAC NHAN CUA COQUAN/PONVI! ... , Ngay ....thang ..... nam ...
Ngwoi khai ky tén
(Ky va ghi rd ho tén)

!Danh cho co s& in sy nghiép cong lap



X o ] ~ MAus609
~ TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CAP GIAY XAC NHAN Poc lap - Tu do - Hanh phuc

sé:.../GPL L , ngay ... thang ... nam

GIAY XAC NHAN PANG KY HOAT PONG IN

Can cir Nghi dinh 6 60/2014/NP-CP ngay 19 thang 6 nam 2014 cua Chinh
phu quy dinh vé hoat dong in (da dwoc swa doi, bo sung mot so dieu nam 2018,
nam 2022 va nam 2025;

Can cir Nghi dinh s6 11 6/2026/ND-CP ngay 02 thang 04 nam 2026 cua
Chinh phu svua doi, bo sung mot so diéu cua cac Nghi dinh co quy dinh thu tuc
hanh chinh lién quan dén hoat dong san xudt, kinh doanh thugc pham vi quan ly
cua Bo Van hoa, Thé thao va Du lich;

Xeét To khai dang ky hoat dong co so in cua

XAC NHAN:

1. Coso in/Chi NhANN: L...c.oci e
- Dia chi tru S& ChINN: oo
- Dia chi chi nhanh (DU COY: .oviveeeieeeeeeeeeeeee e
- HO tBN NGUOT QUNG QAU oot e e

- Can cude cdng dan hoidc hoic sd dinh danh c& nhan: .................
- Ho chiéu (d6i v6i ngudi nude ngoai): Sb ..... ngay.... thang ... nam........ noi
CAP vevrran
O] 41 (o V2§ SRR
PR D 100 o ;011 1. o ST 3
3. Giay Xac nhan nay thay th¢ cho Giay xac nhan so.......... ,Ngay.......... thang
..... nam. .....

THU TRUONG CO QUAN
(Ky, ghi rd chirc vu, ho tén va dong dau)

! Chir viét tit tén co quan cép glay Xac nhén.

2 Ghi tén chirc vu va co quan cap glay xac nhén dang ky theo quy dinh cua phap luat.

3 Ghi cu thé timg cdng doan ché ban, in, gia cdng sau in phu hop véi thiét bi in va
ting loai san pham in theo quy dinh. ‘

4 Str dung trong truong hop thay doi gidy x4c nhan.
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2. Thii tuc X4c nhén thay doi thong tin diing Ky hoat ddng in (cap X&)

* Trinh tw thwce hién:

- Trong thoi han 05 ngay 1am viée ké tir ngdy ¢6 mot trong cac thay doi vé
thong tin dé dugc xac nhan, co s¢ in (la ho kinh doanh) phai giri hd so thay d01

thong tin dang ky hoat dong in dén Uy ban nhan dan cap xa dé nghi cap lai gidy
xac nhan dang ky hoat dong in.

- Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan duge hd so thay
d6i thong tin dang ky hoat dong cua co s in, Uy ban nhan dén cip xa c6 trach
nhiém cap g1ay xac nhan dang ky hoat dong in va cap nhat thong tin vao co s¢ dir
liéu qudc gia vé hoat dong in; truong hop khong cip gidy xac nhan dang ky hoat
dong in phai ¢6 van ban tra 101 néu ro ly do.

Truong hop h6 so thay doi thong tin dang ky hoat dong in khong dung
thanh phan quy dinh phai thong bao bang van ban cho co s¢ in va néu rd ly do.

* Cach thirc thuc hign: Giri ho so tryc tiép hodc qua dich vu buu chinh dén
Trung tdm Phuc vu hanh chinh cong hoac tryc tuyén trén Cong dich vu cdng quoc
gia.

* Thanh phdn, sé lwong ho so:

- Thanh phan ho so:

(1) To khai thay d(;)i,théng tin dang ky hoat dong co so in (Mau s6 11 Phu
luc 04 kém theo Nghi quyét 18/2026/NQ-CP).

- S6 luong ho so: 01 (bd).

* Thoi han gidi quyét: 05 ngay 1am viéc ké tir ngay nhan d ho so theo quy
dinh.

* Péi twong thwe hién TTHC: Co so in (12 ho kinh doanh)

* Cor quan thuwe hign TTHC: Uy ban nhan dan cap x4

* Két qua ciia viéc thue hién TTHC: Gidy x4c nhan dang ky hoat dong in.

* Phi, 7¢ phi: Khong co

* Tél’lm(iu don, mdu to khai: To khai thay d(f)i thong tin dang ky hoat dong
co sO in (Mau so 11 Phu luc 04 kém theo Nghi quyét 18/2026/NQ-CP).

* Y8U cdu, diéu kign: Khong co

* Can cwrphap ly cita TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phu quy dinh vé
hoat dong in;

- Nghi dinh s0 25/2018/ND-CP ngay 28/02/2018 ctia Chinh phu stra doi,
bo sung mot so dicu cua Nghi dinh so6 60/2014/ND-CP ngay 19/6/2014 cua Chinh
phu quy dinh vé hoat dong in;

- Nghi dinh sO 72/2022/ND-CP ngay 04/10/2022 cua Chinh phu sira doi,
bo sung mét so dieu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh
phu quy dinh vé hoat dong in va Nghi dinh s6 25/2018/ND-CP ngay 28/2/2018
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cua Chinh phu stra ddi, bd sung mot s6 diét} cua Nghi dinh s6 60/2014/ND-CP
ngay 19/6/2014 ctua Chinh phu quy dinh vé hoat dong in.

- Nghi dinh s0 116/2026/NDP-CP ngay 02/4/2026 ctia Chinh phu stra doi,
bd sung mot s6 diéu cua cac Nghi dinh ¢6 quy dinh thu tuc hanh chinh lién quan
dén hoat dong san xuat, kinh doanh thudc pham vi quan 1y ctia By Van hoa, Thé
thao va Du lich.

- Nghi. quyét sd 18/2026/NQ-CP ngay 29/4/2026 cua Chinh phu vé cét

giam, phan cép, don gian hoa tha tuc hanh chinh, cit giam diéu kién dau tu kinh
doanh thudc pham vi quan 1y ciia B6 Vian héa, Thé thao va Du lich.
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MAu s6 11

TEN TO CHUC PANG KY CONG HOA XAHQI CHUNGHIA VIET NAM

THAY POI THONG TIN Péoc lap - Tu do - Hanh phtic
S6: ..o n(méuco) L. , ngay ... thang ... nam ....
TO KHAI
Thay déi thong tin ding ky hoat dong in
KINA v, !
1. NOI DUNG THONG TIN PA KHAI BAO?
-Tén co s in/chi NhANN: ...,
- Dia chi tru SO ChINN: oo
- Dia chi chi NhANN (DU CO: evveeeee e,
-Diénthoai:.....cccooeivvveiiiie Email oo

-Diénthoai: coccoovvvieiiiiie, Email: oo,
- Ho tén ngudi dimg dAu co SO IN: ..vveeveceeveeeeeeeieeeeeseseeseeesesssesesseenses
- Can cude cong dan hoidc Ho chiéu (d6i voi nguoi nude ngodi): S6 ...
ngdy.... thang ... nm ..... noi cép .......... hodc sb dinh danh ca nhan: ..............
O] 411 (I V2 ) LU OUPRTRRPPRRRRPRPRN
- Tén t6 chtrc, c&4 nhan cha s hitu co s iN (NEU CO): v
- Noi dung ding ky hoat dong ché ban/in/gia €ONG SaU N ......c.cvvvvrvereennen.
- Muc dich hoat AONE:.......coovieieeeeeeeeeee e

- Danh muc thiét bi in (Ché ban, in, gia céng sau in).

Sé,
Chatlwong| Tinh | ngay,

Tén thiét bi (M6i100%| ning | thang,

: . S6 dinh | s £ R <

(Ghi Hang gari:: Nwéoce| Nam| So | hodc di |si dung| niam

STT tiéng Viét | san |Model thibt bi san | sin |lwgng| qua  sir |(ché bin,| cia
va theo Xuat . - | xuat | xult|chiéc) dung tgi| in, gia Hoa

R . (So may) e g R -

cong nghé) thoi diem | cOng don
ddutw) | sauin) | mua
thiét bi

11. NOI DUNG THONG TIN THAY POI (KHAI BAO LAI)®



dinh thanh 1ap dbi v&i co so in sy nghiép sd
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- TN CO SO INICNE NNANN: .ot e e e e e e e e e e eenaes
- Dia chi tru SO ChINN: v s

- Gidy chtrng nhan dang ky kinh doanh hodc mé s doanh nghiép hoic Quyét

ngay .

- Dia chi chi NhANN (08U CO): ..o,
- Dién thoai: ceeevvecviiiieeieiiiee e, Email: .o,

- Can cuoc cong dan hoac HQ chiéu (do1 voi ngudi nude ngoai): SO ...

ngay ....thang ... nim ..... noi cap

... thang

noi cap

hodc sb dinh danh cad nhan: ..............

O] 11 (o V2§ S PRSI

- Tén to chirc, C& nhan chi s& hitu co 8O iN (08U CO): v
- Noi dung dang ky hoat dong ché ban/in/gia cONG SAU IN: ....eovvvvrvereeeeenees
- Muc dich hoat GONE: .......ooiiiie s
- Danh muc thiét bi in (Ché ban, in, gia cdng sau in)

STT

Tén thiét bi
(Ghi
tiéng Vigt
va theo
cong nghé)

Hang
sdn
xuat

Model

S6 dinh
danh
thiét bi
(Sé may)

Nwéc
san
xuat

Nam
san
xuat

S6
luwgng
(chiéc)

Chit lwong
(Moi 100%
hodc da
qua  sw
dung tai
thoi diém

dau tw)

Tinh
nang
str dung
(ché ban,
in, gia
cbng
sau in)

So,
ngay,
thang,
nam
caa
Hoa
don
mua
thiét bi

Co sé in cam két tinh chinh xac ndi dung dang ky trén ddy va chap hanh
dung quy dinh cta phép lut vé hoat dong in./.

! Ghi tén co quan xac nhan dang ky.
2 Ghi theo ndi dung di dang ky va dugc co quan 6 tham quyén Xac nhan.
3 Ghi ngi dung thdng tin thay doi so véi 1an dang ky trudc.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén va déng dau)
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Maiu s6 10

- TEN CO QUAN CONG HOA XA HQOI CHU NGHIA VIET NAM
CAP GIAY XAC NHAN Poc 1ap - Tu do - Hanh phuc
sé:.../GPL L , ngay ... thang ... nam

GIAY XAC NHAN PANG KY HOAT PONG IN

Can cir Nghi dinh s6 60/2014/NP-CP ngay 19 thang 6 nam 2014 cia Chinh
phu quy dinh vé hoat dong in (da duoc swa doi, bo sung mot so diéu nam 2018,
nam 2022 va nam 2025,

Can cir Nghi dinh s6 116/2026/NP-CP ngay 02 thang 4 ndam 2026 ciia Chinh
phii sika d6i, b6 sung mét sé diéu cia cdc Nghi dinh ¢é quy dinh thi tuc hanh
chinh lién quan dén hoat ddng sdn xudt, kinh doanh thuéc pham vi quan Iy ciia
B¢ Vain héa, Thé thao va Du lich;

Xet To khai dang ky hoat dong co SO IN CUA .....ocveeveiececeieciece e,
XAC NHAN:

1. Co sd IN/Chi NNANN: ...

- Dia chi tru SG ChINN: Lo

- Dia chi chi nhanh (08U CO): .....oveveeieeecee e,

- Ho t8N NUOT AUNG GAU: c.oovvvveveceeieeseeeeeeee et e

- Can cude cdng dan hoidc hoic sd dinh danh c& nhan: .................

Ho chiéu (ddi v&i ngudi nude ngoai): S6 ..... ngdy.... thang ... nam........ noi

THU TRUONG CO QUAN
(Ky, ghi r8 chirc vu, ho tén va dong dau)

! Chir viét tit tén co quan cép glay Xac nhén.

2 Ghi tén chirc vu va co quan cap glay xac nhan dang ky theo quy dinh cta phap luét.

3 Ghi cu thé timg cong doan ché ban, in, gia cdng sau in phd hop véi thiét bi in va
timg loai san pham in theo quy dinh.

4 Sir dung trong trudng hop thay d6i gidy Xac nhan.
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